Norming Resource Manager ePurchase Requisition

Web and Mobile-Based, Paperless Procurement Process with RFQ Management

Norming’s Purchase Requisition is a mobile and web-based solution, fully integrated with Sage 300. With configurable
workflows and an intuitive interface, it simplifies purchase management, making it easier and more efficient than
traditional back-office accounting software.

Mobile/Web-Based Access

Employees can access the system anytime, anywhere through a web browser or mobile app on any handheld device. Managers
can review and approve purchase requisitions in real-time, ensuring a faster and more efficient procurement process.
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Employee Web Portal

The Norming Web Purchase Requisition features an intuitive, user-friendly employee portal that is far easier to navigate
than traditional back-office accounting software. Employees can get started in minutes, not days. Automated email
notifications keep submitters, approvers, and vendors informed at every stage of the purchase requisition process,
ensuring transparency and efficiency.
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Purchase Type” [POIPOL - Status Open Requisition Totals s00 D A
Requisition Date 08/0%/2024 i Date Required™ 0B/0%/2024 % Expiration Date ! Calculate Tax

‘endor Number 1200 ~ () Chioride Systams _ From Sage P/ Requisition & Urgent

Location - Ship Via -

Description” Leanne Alfards Purchase REQN. on 08/09/2024 Comment Required by end of the montn

Reference

GO EECR WA Attachments  Quotation  Taxes  Totals  Optional Fields

Ol item Number | Item Description Link Currency | Location | Drop-Ship | Ouantity | UOM Unit Cost Average Cost Extended Cost Discount% | Disc
1R "© A1-1030  "Fluorescent Desk La. "usD " " Mo " 50000 "Ea " 0.035000 0.000000 018" 0.00000 ~
02’ ® L "Fluorescent Desk La... ~ "usD " e " 100000 "Ea " 0.085000 " 0.000000 035" 0.00000 "
03B "A1-1050 13V Mini Fluorescen. . "usp " " ho " 60000 Ea " 0035000 " 0000000 " 0" 0.00000
O+ "B " Al-4700 " Dry-erase White Boar . " "usD " " No " 50000 "Ea " 0.035000 " 0.000000 " 021" 0.00000 "~
08 '@ " a1-8850 "Pen . "usD . e " 100000 "Ea . 0.085000 " 000000 " 035" 0.00000 ”
) " A1-4500 "Bulletin Board " "usD " " Mo " 100000 "Ea " 0.035000 0.000000 035" 0.00000 ~
M " A1-6500 "Highlighter " "usp " " ho " yoooomo "Ea " 0035000 " 0000000 " 350" 0.00000 ~
08 " a1-8550 "Pen " "usD " T " 1.0000 "Ea " 0.085000 " 0.000000 004" 0.00000 "
9 Mo 1.0000 0.000000 0.000000 000 0.00000

FDefu kems ]| Colette Tax ]| Consoldte

Qty. OnHand  Qty. Committed  Gty. On PO Giy. On PR

Lacation (Ea) 0.0000 0.0000 00000 0.0000
All Laeations (Ea) 25000000 0.0000 2,000.0000 0.0000
Copy PR Submit
Bl X3 N R

Configurable Approval Workflow Process

The Web Purchase Requisition system features a powerful workflow engine with customizable roles and variables,
allowing it to adapt to any purchase scenario—no matter how complex your approval process may be.
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Attachment Features

Users can attach PDFs, images, and spreadsheets to purchase requests at both the header and line-item levels,
streamlining reviews and approvals for greater efficiency.
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Request for Quote

Quotations are managed online and can be set as mandatory or optional to support informed decision-making and
compliance with purchase policies. Requesters can prioritize criteria such as lead time or cost based on their needs.
Integrated with the item catalog, the quotation process is fully documented and easily trackable, ensuring transparency
and optimal purchasing decisions.

Request for Quote
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 ttem Number tem Description Quantity | UOM File Name Notes
7 ALT000 Calculator 1
/ AT-6000 Letter Figuring Pads 5
7 A4500 Bulltin Board 2
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Request Status Received Date Vendor Vendor Name Term Term Description E-mail Address. Copy To Request Expiry Date | Comment to Vendor Comment from Vendor

sent 1200 Chioride System DUETBL Due by Invoice Date " sales@chloride com 06/3022024
Received 07312024 133852 1400 Coastal Heating of Ottawa N30 Net 30 Days “sales@cho.com 0873172024

Real-Time Budget Control

Norming Web Purchase Requisitions helps enforce budget compliance by generating warnings or error messages when
purchase requests exceed the allocated budget. The system can either halt the purchase process or trigger an approval
workflow to ensure over-budget expenditures receive proper authorization. This flexibility allows your organization to
control spending effectively without causing delays.

Budget and Expenditure
G/L Account Budget R/'M Budget

Period Budget

Fiscal Year/Period Calendar Year/Month G/L Account This Requisition
Budget Amount | Actual Amount Pending Amount | Available Amount | Budg
2024~ 08 2024-06 [1300] Inventory 1,200.00 1,000.00 0.00 1,200.00 -200.00
z 1,200.00 1,000.00 0.00 1,200.00 -200.00

Full Integration with Sage 300

Approved purchases, along with supporting documents, seamlessly flow from the Employee Web Portal into
Sage 300—eliminating the need for manual data entry or file imports.

Affordable User License

Norming’s Purchase Requisition provides an affordable alternative for employees to initiate and manage transactions
within the Employee Web Portal before they seamlessly integrate into Sage 300. This solution offers access at a
fraction of the cost of full Sage 300 licenses, making it an ideal choice for supporting remote workers with secure,
real-time access to Sage 300—while maintaining cost-effectiveness and control.
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